Date:★ Reminder – Remove Before Mailing ★
· Before mentioning that a current college list member is eligible for reappointment, verify that the member is willing to serve another term.

· Pursuant to Louisiana Revised Statute 33:2476 (C)(2), send this letter via certified mail to establish the beginning of the sixty (60) day response period.


		
Dear [President of the College or University].:

As Chairman of the Fire Board of Commissioners of the [Department Name] Fire Protection District No. [District Number], I write to inform you that the term of [Old College List Member] on the Civil Service Board has expired. Under Louisiana Revised Statute 33:2536(C)(2), this vacancy must be filled by the Governing Authority from among four persons nominated by the President of [Name of the College or University].

The statute requires that the list of four nominees be submitted within sixty (60) days of receipt of this letter. On behalf of the [Department Name] Fire Protection District No. [District Number] Civil Service Board, I respectfully request that you provide the required list of four (4) names, from which one will be appointed.

To be eligible, each nominee must:
· Be a citizen of the United States
· Be a resident of the area served for the five years immediately preceding appointment
· Be a qualified voter of the area
· Not have been, during the six months immediately preceding appointment, a member of any local, state, or national political party committee, or an officer/member of a committee in any factional political club or organization
· Not be a candidate for nomination or election to public office
· Not hold public office or public employment

For your reference, I have attached a list of ZIP Codes covering the jurisdiction of the [Department Name] Fire Protection District No. [District Number].

[Old College List Member] has served with distinction and is eligible for reappointment.

Thank you for your prompt response so that we may complete this appointment in compliance with civil service law.

Sincerely,



Governing Authority
