(Insert jurisdiction name) CIVIL SERVICE BOARD
NOTICE OF A PROMOTIONAL (insert name of class plan) EXAMINATION
A written examination will be given in approximately ninety (90) days, on a promotional basis to approved applicants for the purpose of placing names on the promotional employment list for the class of ______________________________________ in accordance with the provisions of the Municipal Fire and Police Civil Service Law and the rules of the _______________________________ Civil Service Board.

Application forms may be obtained from, _(name)_______________, the Secretary to the Civil Service Board, at  _____(address and time you are there)_______________.

Completed applications and the required attachments must be received by ___(name)________________, at _____________(address and time you are there)__ by ___(last day of 10 day posting period)__, 2018.  Approved applicants will be notified of the exact date, time, and place of the examination at least five (5) days prior to the examination date.

QUALIFICATION REQUIREMENTS
(Insert list of the qualification requirements that your board has adopted for that class).

FOR THIS EXAMINATION ONLY, THE CIVIL SERVICE BOARD HAS WAIVED THE REQUIREMENT LISTED ABOVE TO:

(Insert list of the qualification requirements that your board has waived for that class)….who satisfies all other requirements of the (insert jurisdiction name) Civil Service Board for admission to this examination) TO TAKE THIS EXAMINATION. 
By direction of the chairman:

  _____________________________                                           
(Insert name), Secretary

Post at all stations February *, 2018, through March *, 2018

(must at least 10 calendar days)

	DO NOT REMOVE BY ORDER OF

**JURISDICTION NAME** CIVIL SERVICE BOARD


THE CITY OF (insert city name) IS AN EQUAL OPPORTUNITY EMPLOYER
