 SEQ CHAPTER \h \r 1SAMPLE . . . . . . NOTICE OF ADMISSION - PROMOTIONAL . . . . . . SAMPLE
BULLETIN BOARD NOTIFICATION OF ADMISSION
(Insert jurisdiction name)
(Insert date)


This notice is to advise applicants that the (insert name of class) examination will be given on the date, time, and location listed on the chart below.  Please see the attached roll call for this examination.

  APPLICANT PLEASE NOTE  
It will be necessary for you to bring your driver's license, picture identification, or other identifying material to the examination site.  Failure to bring a picture i.d. to the examination site will result in your being denied access to the exam site.  Please do not bring calculators, notes, papers, or any other type of material or equipment to the examination site.  Under no circumstance will any test applicant be permitted to enter the examining room with a personal electronic or telecommunication device.  Prohibited devices include, but are not limited to: cellular telephones, digital pagers, PDA’s (Palm Pilots), digital watches with photographic capabilities, or any other device capable of storing, sending, or receiving data.  In the event that an examining official discovers any applicant to have any of the previously mentioned devices in his/her possession during the examination process, the applicant will be immediately disqualified from the examination and asked to leave the exam site. If you have questions concerning the information contained in this letter, please call me at (insert phone number) between the hours of (insert time a.m./p.m.)
By direction of the chairman:

_____________________________                                            
(insert name and title)

(insert CLASS)      (insert TEST DATE)      (insert TEST TIME)      (insert LOCATION OF TEST)
Post on all department bulletin boards from
(insert beginning date), to (insert ending date)

Must be at least 5 days before examination date 
DO NOT REMOVE BY ORDER OF 

THE (insert jurisdiction name) CIVIL SERVICE BOARD

 NOTE TO THE CIVIL SERVICE BOARD  - Remember to attach a copy of the roll call for this examination to this notice.
