 SEQ CHAPTER \h \r 1NOTIFICATION OF TEST SCORE TO APPLICANT
THIS DOCUMENT IS GIVEN DIRECTLY TO THE APPLICANT

      (insert date)            
(Insert jurisdiction name) Civil Service Board

(Insert city & state)

                           (Insert applicant's name and address)
Dear    (insert applicant’s name)    :

This is to certify that you have successfully passed the examination for the class of   (insert name of examination)  with a score of     (insert score)    percent.   (OPTIONAL IF VETERAN’S POINTS ARE APPLICABLE: This civil service board added five points to your test score as you qualified for veteran's points.  Therefore, your final score, in this jurisdiction ONLY, is   (insert score  (percent.)  Your name was placed on the employment list for the class of   (insert class name)    on   (insert date your civil service board approved the test scores)   and will remain in effect eighteen (18) months from this date.

_______________________(insert name Board Member or Secretary)

_______________________( signature of Board Member or Secretary)   

_______________________(insert address)
_______________________(insert phone number)                

NOTE TO APPLICANT:  YOU MAY WISH TO COPY THIS DOCUMENT, KEEPING THIS ORIGINAL, TO USE WHEN REPORTING YOUR TEST SCORE TO OTHER MUNICIPALITIES OR FIRE PROTECTION DISTRICTS.  IN ACCORDANCE WITH CIVIL SERVICE LAW, A CIVIL SERVICE BOARD CANNOT CONSIDER THE ELIGIBILITY OF YOUR REPORTED TEST SCORE UNLESS YOU ALSO HAVE AN APPLICATION ON FILE WITH THAT CIVIL SERVICE BOARD AS YOU MUST MEET THE QUALIFICATION REQUIREMENTS IN THAT JURISDICTION.
