
COLLEGE LIST BOARD MEMBER

	THE LETTER REQUESTING TWO NAMES FROM THE COLLEGE MUST BE SENT BY THE GOVERNING AUTHORITY TO THE PRESIDENT OF THE COLLEGE BY CERTIFIED MAIL



SAMPLE LETTER FOR THE GOVERNING AUTHORITY


OF A FIRE PROTECTION DISTRICT


TO USE WHEN REQUESTING A LIST OF TWO NAMES FROM A COLLEGE


TO APPOINT A NOMINEE TO A VACANCY ON THE CIVIL SERVICE BOARD

Date:                               




Dear (Head of College or University):

Louisiana Revised Statute 33:2531, et seq., which creates a civil service system for fire personnel, requires the governing authority of _________ Fire Protection District No. _____ to appoint a three-member civil service board.  One of these members must be appointed from a list of two nominees furnished by the executive head of a regularly chartered and established four-year institution of higher education which is located within the area served.  If there is no such institution the executive head of such an institution which is within the state and which is nearest to the area served shall furnish such list.  Louisiana Revised Statute 33:2536(C)(2) provides that the list must be furnished within sixty days of receipt of this request.

The Civil Service Board currently has a vacancy, and as governing authority of the ___________ Fire Protection District No. ____, I respectfully request that you submit to us a list of two (2) names for consideration.  One of the two persons nominated will be selected to be appointed to the civil service board.

According to civil service law, in order to be eligible for appointment, a nominee must be a citizen of the United States, and a resident of the area served for five years immediately preceding the appointment.  The person must be a qualified elector of the area, and shall not hold public office or position of public employment.  Furthermore, the person shall not have been involved in political activities for six months prior to the appointment.
Thank you for your prompt response to this request.  It will enable us to complete the appointments to our civil service board in compliance with the provisions of civil service law.

Sincerely,

(Governing Authority)

