INVESTIGATION CHECKLIST FOR:
	Action
	Date/Initials

	Critical Incident Form
	

	Receipt of Outside Complaint?

Date of Complaint:                          
	

	Order for Investigation:

Date Initiated:                        60-Day Target:
	

	Notice of Investigation to Employee

Copy of Fire Service Bill of Rights Included
	

	Administrative Leave With Pay
	

	Date of Employee Interview(s)
	

	Date of Witness Interview(s)
	

	Recommendation for Disciplinary Action
	

	Letter for Pre-disciplinary Conference

(Include all evidence which may be used.)
	

	Pre-Disciplinary Conference:

Attended By:
	

	Notice of Findings

Exoneration

Letter of Disciplinary Action

PAF
	

	Appeal by Employee to Civil Service Board?

Date of Hearing:
	

	Notes:
	


