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JAI LER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

This class enconpasses positions in the operation and
mai ntenance of the jail facility and care of prisoners.

Enpl oyees of this class are responsi ble for making inspections
of the jail facility and security precautions, for maintaining

order in the jail, for performng initial search and sanitary
procedures for the adm ssion and rel ease of prisoners, and for
keeping records of jail operations. This class is non-

supervisory in nature and enpl oyees fol |l ow specific instructions
of and are supervised by the Supervisor of Jail.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be |ogqical
assignnents to this class.

Supervises daily activity of prisoners including control of
visitors, mil, and packages; maintains order in the jail
facility; instructs and supervises prison work details;

Notifies supervisor to call for nedical attention for inmates
when needed,; adm ni sters medicine or provides other basic
medi cal attention follow ng instructions of a physician or other
qual i fi ed superior

Makes regul ar, formal inspections of prison facilities and all
security precautions; nmakes periodic, informal inspections of
prison facilities and all security precautions;

Admts and rel eases prisoners; fills out forms and records
necessary for the adm ssion and release of prisoners;
fingerprints and photographs new prisoners; perforns initia

inventory of property and initial search and sanitary procedures
for the adm ssion of prisoners;

Keeps necessary records and wites necessary reports related to
the operation of the jail such as records of naintenance
operations performed, records of supplies and equi pnment used,
all necessary records of inmates such as dates of confinenent,
behavi or and work records, fingerprint and photograph forns, and
any others required;

Mai ntains prison facility;
Orders and delivers neals to prisoners; distributes clothingto

i nmat es;
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Perfornms rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

Applicant nust possess one of the following: high school
di pl oma, general educational developnent (G E.D.)certificate,
hi gh school transcript, affidavit fromthe issuing high school,
associ ate’s or bachel or’s degree, or college transcript, any one
of which nmust indicate that graduation has occurred or a degree
awarded. A certification of conpletion shall not be sufficient
to substitute for a diploma or G E.D. certificate.

After offer of enploynent, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
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